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Agenda

 CIITS Components

 Data Integration

 Account Provisioning (Roles)

 Job Categories

 Campus Reports Available

 Other CIITS information (not covered in presentation)

◦ Gradebook 

◦ Roster Verification



 Continuous Instructional Improvement System 
(CIITS)
◦ Instructional Management System (IMS)
◦ Educator Development Suite (EDS)

 Other Professional Growth & Effectiveness System 
(PGES) components sometimes referred to as 
“CIITS”
◦ Assist
◦ Edivate (formerly known as PD360)

 CIITS is technology platform that supports PGES. 







 Student, Staff, and Course/Section 
related data is extracted from IC and 
loaded to CIITS

 Majority of data loaded weekly
◦ Data entered by 5:00PM on Fridays will be 

available in CIITS the following Tuesday 
morning

 Staff demographic and assignment 
changes loaded daily
◦ Data entered by 11:59PM Mon-Thu will be 

available in CIITS within one processing day
◦ (Ex. Data entered Mon will be in CIITS on Wed)

6



•Demographics – SSID, name, dob, address, guardians

•School/Course/Section enrollment

•Program (SPED, Gifted/Talented, LEP, Migrant, Title I)

•Behavior incidents

•Attendance

Student

•Demographics – Staff ID, name, dob, address

•Teacher, Leadership, Staff identifier

•Courses/Sections taught

•District/School assignments and roles

Staff

•District setup information (name, address, etc.)

•School setup information (name, address, etc.)

•Calendar setup (school days, holidays)
General



•Student

•demographics, school/section 

enrollments, grades, program data, 

behavior, guardians, attendance data

•Staff

•demographics, assignments, sections 

data

•General

•calendar days

•school data

Weekly

•Staff demographic changes (name, dob, etc.) 

•Staff assignment changesDaily

CIITS

Roles determine what data a user can see in CIITS



 Three requirements to be set up in IC for a 
person’s CIITS account to be active

1. Valid kyschools.us email address

2. Active district employment record

3. Active district assignment record



 Click path: Census>People>Demographics

 Must be a valid kyschools.us email address
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 Click path: Census>People>District 
Employment

 Ensure start date is earlier than current date 
and end date is blank (or is in the future)
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 Click path: Census>People>District 
Assignments

 Ensure start date is earlier than current date 
and end date is blank (or is in the future)
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 The Superintendent / Principal email for each 
district / school should be set up to provision 
them the default Leadership role 

 District (Superintendent) click path:      
System Administration>Resources>District 
Information>Email field

 School (Principal) click path:                  
System 
Administration>Resources>School>Principal 
Email field



• Email address on users demographic setup matches email 

address on district/school setup

Leadership

• Type 01: Teacher on district assignment with the latest (or 

open-ended) district assignment record

Teacher

• Type other than 01: Teacher (or blank Type) on district 

assignment with the latest (or open-ended) district 

assignment

Staff
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Note: If a person has two district assignments, one 
with Type 01 and one with a differing type, with equal 
end dates, then they will have a Teacher default role, 

provided they are not Leadership.



 Assigned through the Title 
field when setting up 
district assignments

 Users may be assigned 
multiple custom roles

 Only assign “District” 
custom roles at the district 
office and  “School” custom 
roles at a school

 If a person is assigned a 
“District” custom role at the 
district, it is unnecessary to 
assign them that same 
custom role at each school
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Define which evaluation 
framework should be assigned.  

Multiple assignments require 
“Evaluation Override” 

designation.  



 Job categories will be used to align certified 
staff* to eligibility groups in CIITS.
*Principals/Assistant Principals, Teachers, Other 
Professionals.

 Job categories will be derived from the 
Type/Alt Type value and (if set) Evaluation 
Override on a person’s active assignments in 
IC.

 Job category extraction for staff will begin 
with new year rollover (end of June 2015). 



 Type/Alt Type is located on the District 
Assignments tab in IC.

 Will be used to determine a person’s job 
category in CIITS.

 Must be the same on all active assignment 
records within a school, but may be different 
between schools (consistent with EPSB 
requirement).

 Not all Type/Alt Type values will be aligned to 
a job category.



IC Assignment Record:

IC ‘Type’ value and corresponding CIITS job category

IC Type CIITS Job Category
01 – Teacher Teacher
02 – Administrator School Administrator
03 – Counselor Guidance Counselor
05 – Speech Therapist Therapeutic Specialist
06 – Librarian Library Media Specialist

07 / REH: Rehabilitation Counselor Guidance Counselor
07 / SOW: Social Worker Guidance Counselor
07 / PSY: Psychologist Psychologist
07 / OCC: Occupational Therapist Therapeutic Specialist
07 / PHT: Physical Therapist Therapeutic Specialist
07 / REC: Recreation Therapist Therapeutic Specialist
07 / SPT: Speech Therapist Therapeutic Specialist
07 / ISC: Instructional Specialist/Coach Instructional Specialist / Coach

Principal (identified by email) Principal



 04 – Support

 07 – Audiologist

 07 – Interpreter

 07 – Other Non-Professional

 07 – Other Professional

 07 – Teacher Aide

 07 – Work Study Coordinator



 Each person will be aligned to only ONE job 
category; this job category will be used system-
wide in CIITS / EDS.

 A person’s job category will be aligned to each of 
their active school assignments (i.e. if person’s 
job category is Psychologist, they will be 
considered a Psychologist in every school which 
they have an active assignment).

 Staff aligned to a job category may be evaluated 
in any school that they have an active assignment 
(can choose which school in CIITS/EDS).



 When determining a person’s job category:
◦ Only active assignments records will be considered.

◦ Only assignments in schools will be considered 
(PGES is a school-based system).

◦ Persons identified as the principal (email match) will 
receive the principal job category even if Type/Alt 
Type setup is not correct.

◦ Districts may override the Principal job category 
using Evaluation Override.



 New field on the District Assignments tab in IC.

 Used to identify which Type/Alt Type value to 
use to align the person to a job category if 
person has differing Type/Alt Type values 
between schools.

For staff with differing 
Type/Alt Type values 
between schools, use 
the Evaluation Override 
field to identify which 
value to use to 
align them to a 
job category.



 IC Data setup issues need to be resolved for a 
person to be aligned to a job category.
◦ 1 – No district employment record

◦ 2 – No assignment in any school

◦ 3 – Conflicting Type/Alt Type values within one 
school

◦ 4 – Evaluation Override set on more than one 
Type/Alt Type value

◦ 5 - Evaluation Override needs to be set

◦ 6 – Evaluation Override set on ineligible Type/Alt 
Type value

◦ 7 – Not aligned to eligible Type/Alt Type value



Exception Code Distinct 
Staff*

E1: No active district employment record 1,828

E2: No active assignment in any school 4,244

E3: Conflicting Type and/or Alt Type values within 
one school

1,671

E4: Evaluation Override set on more than one 
Type/Alt Type value

0

E5: Evaluation Override needs to be set 893

E6: Evaluation Override set on ineligible Type/Alt 
Type value

0

E7: Not aligned to eligible Type/Alt Type value 
(Includes classified staff)

32,680

Note: One person may have multiple exceptions codes.  683 
persons have more than one exception code; 

reflected in count above. 
*Data as of 1/26/2015



 New report “CIITS Job Category Exception” 
report in district IC sites Feb 12.

 Identifies staff who will not receive a job 
category due to data setup issues on one or 
more of their active assignment records in IC.

 Exception code(s) will identify what the data 
setup issue is.

 Districts should begin reviewing report now 
so that issues are resolved by May.



 May be run for staff in one school or entire 
district. 

 Output results in .CSV (Excel) format.

 Example:



 Correcting CIITS Job Category Exceptions QRC
◦ Two page QRC; details steps necessary to correct 

each exception code appearing on CIITS (EDS) Job 
Category Exception Report.

 Job Category Setup for Certified Staff QRC
◦ Two page QRC; details steps necessary to set up 

certified staff according to data standards to 
receive appropriate job category in EDS.

http://education.ky.gov/districts/tech/ciits/Documents/QRC-Job_Correcting_CIITS_Job_Category_Exceptions.pdf
http://education.ky.gov/districts/tech/ciits/Documents/QRC-Job_Category_Setup_Certified_Staff.pdf




http://education.ky.gov/districts/tech/ciits/Pages/CIITS-Login-Support.aspx
http://education.ky.gov/districts/tech/ciits/Pages/CIITS-Login-Support.aspx


◦ Contains screenshots and 
specifications for setting up 
required data for CIITS 
accounts

 Email 

 District Employment

 District Assignments (including 
CIITS custom roles)

◦ Available on the CIITS Support 
Materials page: 
Home>Districts>District/School 
Support>Technology>CIITS

31





To assist Campus 
Administrators with questions 

and set up



 Allows a teacher to send results from 
test created in CIITS to IC gradebook

 Express Test and Manually Created 
test results may be sent to IC 
gradebook

 Test must be set up with a test 
category of Send Test to Gradebook

 Test must be scheduled and 
administered for data to be sent

 Data is sent nightly through a batch 
(scheduled) process
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Infinite Campus -
Gradebook

CIITS- Instructional 
Management System



 1. Create an Express Test in CIITS

 2. Choose Send Test to Gradebook in the 
Test Category drop-down

35



36



37



38



◦ Contains screenshots and specifications for 
setting up required data for CIITS data to be 
imported to IC gradebook

◦ Available on the CIITS Support Materials page: 

Home>Districts>District/School  Support>Technology>CIITS
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◦ Purpose: to ensure that the correct students are on a 
teacher’s roster for EDS / Teacher of Record

◦ Teachers only verify sections for which they are the 
primary teacher

◦ School Roster Manager – custom role which may be 
assigned to one or more individuals

◦ Assign this custom role to KSIS person within each 
school

◦ Person with School Roster Manager role will receive 
roster verification requests from teachers

40



 Click My Account / Sections & Rosters

 Click Verify student roster
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 1. Review roster and click Request 
Removal icon for any students who 
should not appear in the section

 2. Enter removal details and click Submit
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 3. The roster displays the student’s name 
crossed out and as “Pending Removal”
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 1. Click Request Addition

 2. Enter the student’s name and student ID; 
click Submit
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 3. The roster displays the student’s name 
with a “+” and as “Pending Addition”
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 Click verification checkbox and click Submit

 The roster status is updated
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 1. Click User Management

 2. Click Enrollment Change Requests
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 3. Make update to section roster in 
Infinite Campus

 4. Click Done
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◦ Quick Reference Cards and Video

Home>Districts>District/School  Support>Technology>CIITS
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